SHOREHAM VILLAGE

HALL USEPOLICY
Updated: February 12, 2019

The Village Hall shall only be allowed to be used by Village Entities in accordance with the following
policy.

l. USE BY VILLAGE ENTITIES WITHOUT RENTAL CHARGE
A. Villageentities ("Village Entity”) shallinclude thefollowing:
1. The Village Board
Other Village boards (e.g., the Zoning Board of Appeals)
Village ad hoc and standing committees recognized by the Village Board
The Shoreham Village Association ("SVA”)
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Other organizations currently recognized by the Village Board, including the
Book Club, Garden Club, Friends of the Parks Commissioner, Sunshine
Committee and Welcome Committee

6. Otherorganizations that may be recognized by the Village Board

B. SubjecttopartsCandDbelow,anyentity,includinganyVillage Entityandthe Shoreham
Country Club ("SCC"), havingameeting orconducting some other activity atthe Village
Hallshalldo sointhe lowerleveland maydo soatno charge. Any Village Entity having
any such meeting or conducting any other activity shall be responsible for setup and
cleanup and have a point person to coordinate with the Village Steward as need be.
Coffee, other soft drinks and snacks may be served. The following shall not be included at
anysuchmeetingoractivity: alcohol, kitchenservices (withthe exception of coffee. etc.
as above), dinnerware, silverware and glasses. The Village Steward need notbe present.

C. Aslimitedbelowinthis partC, SCC sponsored events forVillage residents may be held
in the upper level at no charge. Alcohol, soft drinks and food may be served. The
Village Steward shall be present. Such events shallbe limited to:

1. Those traditionally open to the community, including:
a) beachevents

b) children’s events;

(
(b)
(c) deck nights;and
(d)

d) Sundayopenhouses.
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2. One other event on either any non-holiday weekday or on Sunday of Memorial
Day weekend, asselectedbythe SCC.

3. Anyother eventapproved by the Village Board.

The SVAshallbe allowedtohold uptosixeventsperyear (eachan“SVAEvent”)in
the upperlevel atno charge, exceptforthe service charge setforthin part D3
below, with the understanding that:

1. SVA Events shall only take place during the months of October through April,
with eacheventbeinglimitedindurationtotwo and a half hours.

2. Attendance foreach eventshall total at least 25 people.

3. The SVA shall coordinate with the Village Steward for all setup and cleanup
activities and have apointpersonforsuch coordination. Coffee, othersoftdrinks
andsnacks maybe served. Thefollowing shallnotbeincludedatany suchevent:
alcohol, kitchen services (withthe exception of coffee, etc. asabove), dinnerware,
silverwareand glasses. TheVillage Stewardshallbe presentateach SVA Event,
ata fee payable by the SVA to the Village of Shoreham to assist with the
aforementioned setup, cleanup and service.

4. SVAEventsshall be limited tolectures onvarious topics and similar
presentations for cultural, educational orinformational purposes.

5. IfanSVAEventisaplayorsimilar presentationrequiringrehearsals, such
rehearsals shall only take place in the lower level,except for
one“dress rehearsal” in the upper level withoutcharge.

6. Ifthe proposeddate ofanyrent-payingeventshouldfallonthe same date asthat
for any previously approved SVA Event, and the request for such rent-paying
eventis made atleast14 days priortothe date of such proposed event, therent-
payingeventshalltakeprecedenceoverthe SVAEvent. Ifsuchrequestisnotmade
atleast 14 days prior to the date of such proposed event, the Village Board and
SVA shallwork togethertoresolve the scheduling conflictinthe bestinterest of the
community.

Allactivities, eventsandmeetingstobeheldatthe Village Hallshallbe scheduled by
the Village Stewardand must be approvedinadvancebytheVillageBoard. Any
useofthe Village Hall notaddressed above, or any modification of the above, shall be
subjectto the approval of the Village Board inadvance.

Exceptasotherwise approved bythe Village Board, noactivity, eventormeeting
shalltake placeinthe Village Hallwhenthe Village Board orany Village agencyis
having a meeting.

The following is prohibited:

Page 2



INCORPORATED VILLAGE OF SHOREHAM | USE POLICY

Smokinginthe Village Hall, the deck of the Village Hall, the grass area around
the Village Hall, the beach orthe gazebo area.

Allowingadoginthe Village Hall,thedeckofthe Village Hall,thegrassareaaround
the Village Hall, the beach orthe gazebo area, exceptforanyservice dog.

The display of fireworks of any kind, unless a permitfor any such fireworks
displayisissued under Chapter 12 of the Village Code.

H. Ifanyquestion should arise about handicap access, the matter shall be referred to
the Village Clerkto be addressed by the Village Board.

Any use of the Village Hall or any Village property for non-municipal
purposes is subject to cancellation without recourse in the event the space
or property is needed at the same time for any Village purpose or use.

II. RENTAL POLICY

A. Definitions shall be asfollows:

1.
2.
3.

person — any beingor legal entity
resident—any personlivingorowning property inthe Village

charitable organization—anyentityrecognized asacharity bylaw, oranyad
hoc grouporganizedforthe benefitofthe Shoreham communityatlarge and
recognized by the Village Board

governmental entity—anypublic entity (e.g., anyfederal, state, county, town
agency, orfire orschooldistrict) havingafunctionforthe benefitofthe Shoreham
community atlarge asapproved bythe Village Board

B. TheVillage Hallshallonlybe allowed to be rented to any of the following and only
for purposesapprovedbythe Village Board:

1.
2.

© N o o &

The SCC.

Residentor childorparentofsuchresident, whethersuch childor parent
resides in the Village or otherwise.

Personnotresidinginthe Village being arelative ofaresidentbyblood
or marriage and being sponsored by such resident.

Former resident sponsored by aresident.

Charitable organization.

Governmental entity.

Any official oremployee of the Village sponsored by aresident.

Anypersonassetforthin part Il N below.
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9. Anyother person approved by the Village Board.

Rentals shall not be allowed for:
1. Partisan political functions.

2. Religious ceremonies except that weddings, receptions related to religious
ceremonies (e.g., baptisms, bar/bat mitzvahs, confirmations or memorial
servicesas more specificallyaddressedin partll N below) and holiday parties shall
be allowed.

3. Third-party catering.
The following is prohibited:

1. Smokinginthe Village Hall, the deck of the Village Hall, the grass area around
the Village Hall,the beach orthe gazebo area.

2. Allowingadoginthe Village Hall,thedeckoftheVillage Hall,thegrassareaaround
the Village Hall,the beach orthe gazebo area, exceptforany service dog.

3. Thedisplay of fireworks of any kind, unless a permitfor any such fireworks
display is issued under Chapter 12 of the Village Code.

4. The service orconsumptionof alcoholic beverages, except as permitted under part
10 of the Rental Agreement (attached).

Rental rates, security deposits, insurance documentation and any other requirements
relatedtoanyrentalshallbe established bythe Village Boardandreviewed by said
board at least annually.

The Village Board shall be allowed to establish discounted rental rates, including
waivers. to charitable organizations and governmental entities, and respecting rentals
toresidents or children or parents of residents, as distinguished from rentals to other
relatives.

Otherthan SCC rentals, rentals permitted hereunder shall be limited as follows:
1. Nomorethan 12 rentals of the upper level shall be allowed per calendar year.
2. Nomorethan8rentalsofthe lowerlevelshallbeallowedpercalendaryear.

3. Nomore than4rentalsto charitable organizations and governmental entities shall
be allowed per calendar yearin total.

4. Nomorethanonerentaloftheupperlevelshallbe allowed during the months of
July and Augustforeach Fridaythrough Sunday periodthereof, startingon the
second Fridayof July, through that Sunday immediately prior to Sunday of Labor Day
Weekend.

5. Norentals shall be allowed during the periods:

(@) Fridaythrough Monday of Memorial Day Weekend;
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) thelastweekend of Junethrough July 10;

) Friday through Monday of Labor Day Weekend;

) Thursday through Sunday of Thanksgiving Weekend;
) Christmas Eve or Christmas Day; or

() New Year’s Eve or New Year’s Day.

Rentals to those entities referenced in parts B4, 5, 6 and 7 above shall be
confined inclusively to the periodsfrom January 2 through the Sundayimmediately
priortothe Sunday of Memorial DayWeekend,andfromthe Sundayimmediately
following the Sunday of Labor Day Weekend through the Sunday prior to the
Sunday of Thanksgiving Weekend.

Noseparate rental ofthe lowerlevel shallbe allowed on any day the upper level is
being rented.

Except as otherwise limited bythe Village Board, areas surrounding the Village Hall(i.e.,
deck, lawn, gazebo area) may be used as partofany upper level rental.

Exceptasotherwise approvedbythe Village Board, norentalsshalltakeplacewhenthe
Village Board or any Village agency is having a meeting.

Caterersandprovidersforanyrentalshallbe subjecttotheapproval ofthe Village Board.
Anyindividual renting the Village Hall shall be atleast 21 years of age.

Notwithstanding anything herein to the contrary, and subject to availability and
the approval ofthe Village Board, anyresident, orrelative of suchresident by blood or
marriage, whether such relative resides in the Village or otherwise, shall be
permitted to rent the upper level at the rate set forth in the Schedule of Rentals
(attached) for any reception in memory of such resident or relative, with the
understandingthatthe Village shallhave no obligationtoannounce suchreceptionto
the public, unlessthe Village elects to do so on behalf of any current or past Village
official or employee, and then only with the written permission to do so from such
official or employee, or representative of either.

Any rental of the Village Hall shall require completion of a Rental Application
(attached) by the party renting the Village Hall and execution by said party of
the aforementioned Rental Agreement, andreceiptbythe Village Steward ofthe
security deposit, rental payment, and insurance documentation, as may be required
under said agreement.

The Village Board shall have the power to enforce the policies setforthabove and
to modify said policyifitisdeterminedtobeintheinterestof health, safety and
welfare of the Village.

The Village Board shall be permitted to cancel any eventif same requiresthatthe
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easterly parking lot be plowed or hasto be deiced, exceptif the party renting the
Village Hall agreesto pay the cost of same.

Any Village resident shall be allowed to borrow tables, plastic chairs and glassware (but

notutensils)coordinatingwiththe Village Stewardandsubjecttorulesestablished by
the Village Board related thereto.

Each and any policy may be modified, supplemented or repealed by the Village
Board by resolution atany time in the sole discretion and judgment of said board.
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SCHEDULE OF RENTALS
RATES

Updated February 12, 2019
UPPER LEVEL

A. TheSCC—$1,2000nSaturdayand Sunday, and $500 Monday throughFriday; no chargesforany
children’s events or beach parties; $150 for events open to Village residents

Resident—$2,0000nFriday, Saturdayand Sunday,and$800 Monday through Thursday

C. Personnotresidinginthe Village being arelative of aresident by blood or law being sponsored
bysuchresident(otherthanachildofsuchresident)—$4,000on Fridayand Sunday, $5,000
onSaturday,and$1,500 Monday through Thursday

D. Formerresidentsponsored by aresident—$4,000 for Friday and Sunday, $5,000 for Saturday,
and $1,500 Monday through Thursday

E. Memorial reception — $800
Charitable organization — $800
Governmental entity — As established by the Village Board

LOWER LEVEL
A. Resident —$350

B. Non-resident — $700

This Schedule of Rentals may be amended by resolution of the Village Board at any time.



SHOREHAM VILLAGE HALL
RENTAL AGREEMENT
Updated February 12, 2019

Whereas, the Incorporated Village of Shoreham (the “Village”) is the owner of the Shoreham
Village Hall (the “facility”), and whereas the Village wishes to rent the facility to the Renter as
set forth herein;

Whereas, (the “Renter”) wishes to rent the facility from the Village to
holdanevent(the “Event”)assetforthherein;and

Whereas, (the “Sponsor”) wishes to sponsor the Event as may be
required herein (ifapplicable).

Now, Therefore, the parties hereto agree to the following:

1. Date and Time of Event

Thedate andtime ofthe Event shallbe . The period of the Event
shallbeapproximately hours, subjecttothe provisionsofpart9 ofthis
agreement.

2. DescriptionofEventand Sponsorship

Thefacility shallbe usedfor , to
be attended by no more than people (note:the capacity oftheupperlevel ofthe
facilityis 190 and 75 for the lower level). Asanon-Village resident, the Renter shall be
requiredtobe sponsoredbythe Sponsor, withthe understandingthatthe Sponsorshallbe
required to attend the Event (if applicable).

3. Caterers and Other Providers

The following parties shall be permitted to be used by the Renter, and no others, unless
approved by the Village in writing:

Caterer:
Other:
Other:

4. Rental Fee

The feeforthe Eventshallbe $ ,50%thereofpayable uponexecutionofthis
agreement, the receipt of which is hereby acknowledged, and 50% thereof on the date 6
months prior to the date of the Event.
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5. Security Deposit

Inadditiontothe rental fee above, the Rentershall provide asecurity deposit for the rental
of the upper level intheamount of $1,000 for non-sponsored events, and $2,000 for
sponsored events; and $500 for the lower level resident rental and $300 for a
sponsored event payable upon execution ofthisagreement, the receiptof whichis hereby
acknowledged. Saiddeposit shallbe held bythe Village Clerk as security to coverthe cost
ofanydamage tothefacility or otherlossorexpense incurred by the Village due tothe use
ofthefacility by the Renter. In the event of any such damage, loss or expense, the Renter
agrees and acknowledgesthat the Village may use the security deposit for payment of
the cost of same without prior approval of the Renter. The amountof the security deposit
paid hereunder shall notlimit the Renter’sliabilitytothe Villageforthe costofanysuch
damage,lossorexpense andany claim for same by the Village shall be paid by the Renter.

6. Property Damage and Liability

TheRentershallberesponsibleforanyandallpropertydamage andliabilityincurred by the
Village arising from orinanyway incurred by the use of the facility by the Renter, or by the
acts or omissions by any guest, contractor, employee or invitee of the Renter, whether
intentionallyor not, includinganyclaimsagainstthe Village duetonegligence ofthe Renter,
or Sponsor (if applicable), or of any guest, contractor, employee or invitee of the Renter.
The responsibility of the Renter, or Sponsor (if applicable),setforth inthis agreement shall
include all of the facility, including the building itself, and all its systems and
appurtenances,thesurroundingarea,andallequipmentandmaterialsusedinthebuilding,
including but not limited to kitchenware and kitchen equipment (including theft and
breakage).

7. Facility Rules

The Renter acknowledges familiarity with all rules regarding the use of the facility and agrees
to comply with same. Facility rules shall include, but not be limited to:

(a) The prohibition of smoking in and around the facility, including the Village Hall, the deck of
theVillageHall,thegrassareaaroundtheVillage hall,thebeachandthegazeboarea.

(b) The prohibition of havingadoginthe Village Hall, the deck of the Village Hall, the grass
areaaroundthe Village Hall, the beach orthe gazebo area, exceptif suchdoginserving
the handicapped.

(c) Theprohibitionofthe displayingoffireworks, including butnotlimitedtotraditional
fireworks, orthe explosionoffirecrackers,cherrybombs, ashcans,andothersuch
explosives, ortheuse ofsparklers,unlessapermitforanysuchfireworksdisplayis
issued under Chapter 12 of the Village Code.

(d) The prohibition of any child under the age of fourteen (14) being unaccompanied by an
adultwhen such childis on, in or around the exterior deck or stairway areas of the
facility.

(e) Therequirementofthe Renterandanycatererorprovidertoleave thefacility
following any Eventin the same condition asfound.
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8. Insurance

Upon execution of this agreement, the Renter shall provide proof of insurance coverage naming
the Village as an additional insured. Inthe eventthe Renterisanindividual, such individual shall
provide a homeownersinsurance policy with an off-premises occasion endorsement, with not
lessthan one million dollars ($1,000,000) of liability coverage as approved by the Village
Board. If theRenterisnotanindividual,the Rentershall provide the Village with a liability
policywithendorsements suitableto covertheintended use of thefacility, with insurance
coverage namingtheVillageasanadditionalinsuredintheamountofnotlessthanonemillion
dollars ($1,000,000). Caterersorprovidersshallberequiredtohave insurance coverage
namingtheVillageasanadditionalinsuredintheamountofnotless thanonemillion dollars
($1,000,000). As circumstances require, any rental inthe judgment of the Village Board may
require proof of workers compensation and disability coverage.

9. Hours and Length of Event

Thelength ofthe Eventshall notexceed eight (8) consecutive hours, including two (2) hours
for set-up, and six (6) hours for the Event function itself, including one (1) hour for clean-up.
The Renter agrees not to exceed this limit without prior written permission from the Village
andacknowledgesthat the Renterwillnotbe permitted tohave accesstothe facilityonthe day
prior to or after the date of the Event. Notwithstanding the above, the Renter shall be
permitted to extend the aforementioned two (2) hour set-up period by one (1) hour at a
charge of one hundred dollars ($100) and extend the aforementioned five (5) hour Event
function period by one (1) hourata charge of two hundred andfifty dollars ($250).

10. Regulations as to Alcoholic Beverages

The Renter shall comply with all regulations for the consumption or service of alcoholic
beveragesatthe Village Hall, including those ofthe Village andthe State of New York. The
Renter agrees and acknowledges that the sale of alcoholic beverages atthe Village Hall or on
otherVillage propertyisprohibited. Caterersor providers, however, shallbe permitted to
provide alcoholic beverages of any type, but only if such caterer or provider has or obtains
anoff-premiseslicenseorsingle-eventpermit,and provides proof of sametothe Village.

11. Cancellation

The Rentershallbe allowed toterminate thisrentalagreement by notice by delivery of a
letter or equivalent written noticetothe Village atleastsix (6) months priorto the date of
the Event, inwhich case paymentof the rentalfeein 4 above and the 50% depositin 5
aboveshallbereturnedtothe Renter. If such notice is nottimely given, such depositand
fee shall be retained by the Village, unless the Renter rescinds such notice within 10 days of
the submittal of such notice. If the contractis signed on a date less than six (6) months
prior to the date of the Event, the fee shall be non-refundable.

12. Municipal Use

Any use of the Village Hall or any Village property by a private group or for non-
municipal purposes is subject to cancellation without recourse in the event the space
of property is needed at the same time for any Village purpose or use.
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Agreed to this day of

Renter:

Sponsor (if applicable):

Incorporated Village of Shoreham:
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SHOREHAM VILLAGE HALL
RENTAL APPLICATION

Date Requested:

Date Of Event:

Type Of Event:

Upper or Lower Level

Estimated Number of Guests:

Percentage of Village Residents:

Food and Beverage to be Served:

Name of Caterer:

Address of Caterer:

Name of Other Provider:

Address of Other Provider:

RENTER

Name:

Address:

Telephone:

Cell:

SPONSOR

Name:

Address:

Telephone:

Cell:




